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1. The ProMenPol Database and Toolkit
1.1 Introduction — Accessing the ProMenPol Toolkit and Database

The ProMenPol Toolkit and Database can be accessed from the ProMenPol

website

www.mentalhealthpromotion.net - Toolkit menu option which is found in the Menu Bar

that is located below the header at the top of the page.

. Search

Snarch

[ search |

Wt

. Members Area
Emal;

Password;

Con't have an account yet?
2 '

u," MNewsletter

Subscribe to the PROMENPOL
Hewslotter,

Emad:
Enter your e-mail here

Mad Prafaranca:
E-mail containing HTML |

3
7/ Health-EU

Once the Toolkit option has been selected the following screen will appear.

You are st Home

Welcome to the ProMenPol Website

This is the website of the ProMenFol
projact which aims to support the
practices and policies of mental health
promotion over the 2006-200% peried
in three settings: schools, workplaces
and older pacple’s residences,

To do 50, ProManPal is producing the
following servicas and outputs:

Tools database - It i3 developing & database of mental health
promobion tools which will be of use to practibonars in the three
settings

Fleld trials - ProMenFol supports practitioners in implementing
mantal health promotion using the tools from the database. It
will algo halp practiionars documant angoing good practics in
this Hhrse SoEtings.

Paolicy workshops - ProMenPol runs a series of three annual
pohey workshops for policy makers at EU and national

level. These will provide timely feedback of mformation about
what works in mental health promotion to those responsible for
desigrng policy and services

Practitioners conferences - ProMenPal will run three annual
conferencas for practitioners, with the aim of promoting goed
practice in mental heakth promation

ProMenpol Toalkit - ProMenPol will produce a toslkit of mental
health promotson tools, based on the results of the held

trials, This toolkit will be made up of tools whech have been
demonstrated to be effective.

Discusslon groups - ProMenPal runs discussion groups for all
interested partes in relation to mental heakh premotion in
schools, workplaces and residences for older peaple.

Register as a PROMENPOL Member

PROMENPOL is a free service that enables its Members to upload
documents on to various parts of the ProMenPaol website in addition to
recaiving the PROMENPOL Newslatter, Mambers can uplaad
documents in the follawing areas:

Ergigct - This section refers to engeing or recent projects that
are concerned with mental health promotion. These may be
operating at national or transnational level

HEws - This section refiars to News in the area of Mental Health
or redated topics

Links - Thig refers to website inks to webstes that are of
interest for mental health promoton

Policy documents - This refers to policy related documents at

national or transnational level which describe policy in relation to

mental health promation.
Biblicaraghy - This refers to rafarencas to the sciantific and gray
litaratusns in relation to mental health promotion,
Exants - this refors to upcoming or recent events on mental
health promotson (e.9. conferences, workshops) that ane taking
place
To upload documents simply click on any of the above areas and add
raterial by clicking on Add a New Item,

Events

A8 - |20
At Al Workd Hiallh Carne
Congress Europe 2009

Mews

I o
ProtenPol Featured in
Maital Haalth Bromatson

Update

I 21010

2007 . Profenial Palicy
W kshop Report
ey

Working on Depression

AT
Greece: Schoots Failing to
Provide Paychalogical
Support

AT

Irizh Mational Survey on
Rl VUihiig

ey

N Report on Mendal Health
and Social Inclugion

Figure 1: The ProMenPol Homepage

Access to the PROMENPOL
Database and Toolkit
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Ele®

About

“\ Search

rch

d Members Area

Email:

L 1

Password:

Don't have an account yet?
Sign up noww!

Forgot vour Password?

L Newsletter

Subscribe to the PROMEMPOL
Mewsletter,

Email:

Enter your e-mail here

Mail Preference:

E-mail containing HTML |+~

around Field Tri.

Hame > Taolkit

The ProMenPol Database and Toolkit

Welcome to the ProMenPol Database and Toolkit. Within this section of the ProMenPal Website you can
access the ProMenPol Toolkit and the ProMenPaol Database. The difference between the two is explained
below.

The ProMenPol Database

The ProMenPol Database is a structured selection of Mental Health Promotion tools in three distinet
settings:

» Schaoals

+ The warkplace and

- Older Peoples’ Residence
These Mental Health Promotion tools are structured according to the ICF Classification, 1CD10
Classification and a categorisation based on Health Promation models. The ProiMenPal Database is

available in a number of languages in addition to enabling users to execute both Simple and Advanced
Searches.

The ProMenPol Database is a dynamic and evolving structure which is scheduled to be completed in
December 2003,

The ProMenPol Toolkit
In contrast the ProMenPol Toolkit is a sub-set of the ProMenPol Database. The Toolkit contains a set of
mental health promotion tools that are organised within each of three settings:

+ Schools

» The Workplace and

» Older Peoples’ Residence.

The tools in the Toolkit have been selected by the ProMenPol team as being the best awailable tools from
the ProMenPol database. They are oroanised into a 4 step implementation process model which allows for
easy identification of the target of the tools within the Toalkit,

This is the first version of the ProMenPol Toolkit - the final version will be available in December 2009,

J- Download the ProkMenPol Database and Toolkit Description - 1.8Mb

Figure 2: The ProMenPol Toolkit and Database Page
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Within this screen users have the option either to access the ProMenPol Toolkit or
alternatively the ProMenPol Database. The difference between the two is that:

The ProMenPol database is a structured selection of Mental Health Promotion tools. These
are structured according to the ICF Classification, ICD10 Classification and a
categorisation based on Health Promotion models.

In contrast the ProMenPol toolkit is a sub-set of the ProMenPol Database. It is structured
for each setting and contains a set of tools which support the entire implementation
process of mental health promotion. The tools in the toolkit have been selected on the
basis of a quality assessment carried out by the ProMenPol team.

1.2 Accessing the ProMenPol Toolkit

To access the ProMenPol toolkit [Click] on the link The ProMenPol Toolkit within the text
or alternative access the Toolkit via the left hand side menu option ProMenPol Toolkit.
This action will result in the following screen appearing:

PROMENPOL_Database_Toolkit_Description_v3.doc © PROMENPOL Consortium Page: 7 of 33
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[l @™

Home * Toolkit > PraMenPol Taolkit

Steps for Implementing Mental Health Promotion

Step 1 - Prepa n

This step is about getting ready to embark upon a Mental Health Promation initiative within an
. Search organisation.

Search Step 2 - Needs Analysis and Planning

h This step involves an analysis of the needs of the organisation and intended beneficiaries to identify
pricrities and planning a strateay to respand to identified nesds

Step 3 - Implementation/Intervention

2
“‘"J Members Area The tools that are relevant to this step include tools that provide guidance on how to carry out plans and
rmanage a project and instruments that are about intervening with peaple including Individual
Email: Assessments, Training and Development Tools, and programmes of promotion and prevention,

I

Password: Step 4 - Follow-Up and E

This step is about measuring and evaluating the impact of initistives which have been carried out and
reviewing the implications for future action.

Don't have an account yet?

Senmad o o o
Forgot your Password? PREPARATIONS NEEDS ANALYSIS IMPLEMENTATION
AND PLANNING
. -

p
L/: Newsletter * Haw to build

collaboration

Needs analysis Responsibility far

2
® Setting targets OEHTE=Eh
Subscribe to the PROMENPOL (ileeD & ® Wihat functions o Clarmng out
Newsletter. communicate Sl o] et plans

Scope of the could be ® who will

Email: project? improved? participate?
Enter your e-mail here Existing activities Project plan ® Targets of the
Deweloping a actions
Mail Preference: e e e Providing

E-mail containing HTML |~ feedback

* Following up and evaluating the process
® Achievement of targets
* Ensuring continuous progress

)

This page provides users with an overview of the Four Steps associated with
implementing Mental Health Promotion. In order to view tools associated with each of the
4 steps users have the option to either [Click] the link associated with the Step e.g. Step

PROMENPOL_Database_Toolkit_Description_v3.doc © PROMENPOL Consortium Page: 8 of 33
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4 Prevention

following screen appearing:

“\ Search

|Search

t:J Members Area

Ernail:

]

Password:

Don't have an account yet?
Sign up now!

Forgot your Passwiord?

ot}
L,' Newsletter

Subscribe to the PROMENPOL
Hewsletter,

Ermnail:

Enter your e-mail here

Mail Preference;

E-mail containing HTML

MHP Toolkit Results

B zomsrzo0s
Healthy working Lives Award ]~ Notification of which

This toal is an award program
Working Lives for workplaces.
and Bronze), whereby workpl
according to objective criteria |
scheme, offer advice on the ki

step users accessed althy

ver

from the Steps for
Implementation
Health Promotion

levels of the award and help p| of

or alternatively click within the diagram. This action will result in the

Simple Search Criteria

Setting:

Residence for Older Peag 4|
Education
warkplace

MHP Steps:

e 2nd Step
their WHP activities. Screen 3rd staE
Setting: workplace [~
Country of Origin:
Afghanistan [~]
MindMatters Booklets Albania :l
Algeria
The MindMatters resou . . dealing with {a} andorra
school matters, (b) lea) Fllterlng bl g L =
harrassment, {e) unde Obtions land grief and (g}
. Language of Tool:
cornrnunity matters, J
. asT -
Setting: Education BUL
CAT
CES
[ 15m502008 ur =
Addressing Barriers to Learning: A Set of Surveys to Map What a School Has and
e N?é(l'; Arning vs bo ap What 3 et Language of Entry:
. Englizh ~
Surveys for 6 program areas and related system needs that constitute a G,egek =
comprehensive, multifaceted, and integrated approach to address barriers and German \:l
thus enable learning. The areas are (1) classroom-focused enabling, {2) crisis E“Ltd" 3
assistance and prevention, {3 support for transitions, {4) home involvement in
schooling, (5) student and family assistance programs and services, and (&) Evaluation:
community outreach for involvement and support {including volunteers). Yes P
S Mo
Setting: Education Unknown
Not available =

B 14052008

Suicide Prevention in Schools, Best Practice Guidelines

Best Practise guidleiness for suicide prevention in schools including postvention
information. Developed by the Irish Association of Suicidiology.

Setting: Educstion

Tool Focus:
-- Please Seladt -- A

Tool Type:

Inforrnation Campaigndala

How to Manual/Design Tg
Sereening Tool/Question

Programme =
Folusatinn el Toaini (=
CLEAR

Figure 3: The ProMenPol MHP Toolkit Results Page

The MHP Toolkit Results screen is divided into two panels. The first panel presents users
with a list of all tools associated with the selected Step. Upon entering the screen users
are notified in which step they find themselves via the highlighted MHP Step option (in
this instance it is Step 4). The second panel enables users to tailor/filter their results
according to their respective requirements. For instance if Following and Evaluation
Tools for the Workplace are required these options are selected directly from the
filtering options and the Search Button is [Clicked] in order to execute the search. The
results will appear in the first panel.

1.3 Accessing the ProMenPol Database

To access the ProMenPol Database [Click] on the link The ProMenPol Database within the
text or alternative access the Database via the left hand side menu option ProMenPol
Database. This action will result in the following screen appearing:

PROMENPOL_Database_Toolkit_Description_v3.doc © PROMENPOL Consortium Page: 9 of 33
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Language: [ENCIEES

About thical Vis 4 1 sttings  Field Trials
Home = Toalkit > ProMenPol Datsbase
ProMenPol Database
Wwelcome to the ProMenPal Database, In order to access the ProMenPal Database click on the link below,

. You can also add your own tools either in English, German, Estanian or Finnish by simply registering as a
- Search ProMenPaol Member.

| h J- Download the ProMenPol Database and Toolkit Description - 1.8Mb
Seard

+ Database
+ Simple Search
+ Advanced Search

& Members Area

Email:

]

Password;

| |

Don't have an account yet?
Sign up Aol

Figure 4: The ProMenPol Database Page

Within this page now click on Database in order to access the ProMenPol Database. This
action will result in the following screen appearing:

PROMENPOL_Database_Toolkit_Description_v3.doc © PROMENPOL Consortium Page: 10 of 33
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About N thi 1 Settings | Toolkit | Field Trigls  Events Newsletter Contact

You are ati Horne > Toolkit > Database

Database

Tool Language

Language: | English [EN] + F

Login, so that you can add your own Tool items.

-
Eealth < Previous n 2,

First

3 4 5 & 7 Next» Last TOOI AbStI’aCt

Tool Name provided

as a link

|SBarch

B9 12302008 %
Mental Health at Work: Developing the Business Case
")‘ Members Area This paper discusses the importance to employers of mental health problems in the workforce, Drawing on UK and
L international evidence, it seeks to identify all the key effects of mental ill health and stress at work and, wherever
Email; possible, to quantify these in financial terms. It aims to demonstrate why mental health is important to all employers

- as a business matter. The evidence indicates that better management of mental health at work makes good

business sense, because of the substantial costs that are potentially avoidable through effective action.
Password: Setting: Workplagg .
| \ B Tool Setting
[ 12032002
The Participation of Adult Service Users {Including Older People) in Developing Social Care
Don't have an account yet? This guide focuses on how practitioners and managers can initiate and sustain the participation of adult service
Sign up nowl users, including older people, in ways that empower service users and reflect a shared commitment to developing

social care services in a more dermocratic way.
Forgot your Password?

Setting: Residence for Qlder People

et 12Mm3/2002 %
l',,.: MNewsletter “Living Filler Lives” Dementia and Mental Health Issues of Older Peope Expert Working Cominittee Draft Report for
Consultation
EIUbSCIriEtE to the PROMENPOL The Bamford Review of Mental Health and Learning Disability (N Ireland) consists of a number of interlinked reviews
ewsletter,

under one overarching title, and encompasses policy, services and legislation. This further report deals with
Dementia and the mental health issues of older people, and is the last of the "service provision” reports which we
will produce . The Review is itself a demonstration of how a learning organisation can work in that all parties have
learned from each other,

Email:
|Enter your e-mail here |

Mail Preference: Setting: Rasidence for Older Peaople

| E-mail containing HTML |+ |

[ 120202008 %
Listen to Us: nvolving People with Dementia in Planning and Developing Services

This Executive Summary provides a brief overview of the main messages from a service development guide. The
E I ol o tnit TP A : o

Figure 5: The ProMenPol Database - Tools Listing Page

The purpose of this display page is to present a listing of all the Tools that are currently
available within the ProMenPol Database. In the current example a number of tools are
displayed. A short abstract about the tools is provided as is the Setting details and the
date that the tool went live on the website.

In order to view more details for instance, about the tool - Mental Health at Work:
Developing the Business Case — [Click] the name of the tool which is represented as
a link. This action takes the user to the respective tool's home page which provides
detailed information about the selected tool in addition to the possibility of viewing its
associated International Classification of Functioning (ICF Details) and Mental
Health Promotion and Protection Categories (MHP Details).

PROMENPOL_Database_Toolkit_Description_v3.doc © PROMENPOL Consortium Page: 11 of 33
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About R thic. o £50UFC s | Toolkit | Field Trials

You are at: Home > Toolkit = Database = Mental Health at w

the Business Caze Tool Name

Mental Health at VWork: Developing Contact Detalls

the BUSIneSS Case Sainsbury Centre for Mental Health
124-138 Borough High Street

13/03/2008 Londan

SE1 1LB

“\ Search United Kingdom
Setting: \Waorkplace contact@sernh. org.uk

[ssarch Country of Origin: United Kingdam . 0044 20 827 8352 . .
L s: EN ¢ Tool Details Navigation

URL: =" Click here for Tool > H

Publication Information: Sainsbury CentreTor Merta ream Obtions

Details

Evaluation: Unknown ICF Details

) Available Formats: Paper Based | Soft Copy | Online .
CJ Members Area Free: Yes + MHP Details
Restrictions on Use: Mo .
Email: Tool Focus: Organisation » Eull Viere

Tool Type: Information Campaign/Awareness Raising Download({s):

)= mental health at work - 290.00kb
Tool Description

This paper discusses the importance to employers of mental health
Don't have an account yet? problems in the workforce. Drawing on UK and international evidence, it
ST 07a. el yets seeks to identify all the key effects of mental ill health and stress at
=i0n Up now? work and, wherever possible, to quantify these in financial terms. It aims
Forgot your Password? ta demanstrate why mental health is important to all employers - as a
business matter. The evidence indicates that better management of
mental health at work makes good business sense, because of the
substantial costs that are potentially avoidable through effective action.

Password;

&)
L,‘- Newsletter

Figure 6: The Mental Health at Work: Developing the Business Case Homepage
1.4 Viewing ICF and MHP Details

In order to assist the user in viewing and/or navigating between
the ICF and MHP Details associated with a given tool, a sub-

+ Details menu is provided on the right hand side of the screen. For
+ ICF Details Viewing purposes however, it is recommended that the Full
+ MHP Details View option is used since this option provides an overall view of

data associated with a given tool in a comprehensive format

+ Full Yiews ] ) ]
without having to access the ICF and MHP Details separately.

1.4.1 The Full View

The Full View option presents users with an extensive view of the selected tool including
both ICF and MHP Details. For viewing purposes it is recommended that users access this
option.

The Full View screen which pops up as a separate window also offers users the
possibility to print information associated with the selected tool by accessing the menu
bar provided at the top of the screen.

PLEASE NOTE: Given the size of the data presented in the Full View Option — it may take
a few seconds in order for the Full View to load.

PROMENPOL_Database_Toolkit_Description_v3.doc © PROMENPOL Consortium Page: 12 of 33
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File Edit ‘iew History Bookmarks Tools Help &

Full View

Tool Information

Tide:

Setting:

URL:

Country of Qrigin:
Languages:

Tool Description:

Evaluation:

Evaluation Description:
Available Formats:
Free:

Restrictions on Use:
Tool Focus:

Tool Type:

Contact Details
Contact Name:
Organisation Name:
Email:

Telephone:
Address:

Country:

Download(s): 1.

Mental Health at Worl:: Developing the Business Case
Workplace

http: Afwewew . scmb.org uk/pdfs/mental_health_at_work. pdf
United Kingdom
EN

This paper discusses the importance to employers of mental health problems in the workforce, Drawing on UK and
international evidence, it seeks to identify all the key effects of mental ill health and stress at work and, wherever
possible, to quantify these in finandial terms. It aims to demonstrate why mental health is important to all
employers — as a business matter. The evidence indicates that better management of mental health at work
makesz good business sensze, because of the substantial costs that are potentially avoidable through effective
action.

Unknown

Paper Based | Soft Copy | Online

Yes

Na

Qrganisation

Information Campaign/&warensss Raising
4~ mental health at work - 290.00kb

Sainsbury Centre for Mental Health
contact@scmb.org.uk
0044 20 7227 8352

134-138 Borough High Street
London, SE1 1LB

United Kingdaom

Figure 7: Full View Option Associated with the Mental Health at Work: Developing the

Business Case Tool

1.4.2 Tools in Other Languages

Language:

At the top of the Tools

“ou are at: Horme = Toolkit = Databasze Listing Page is the

Language Option. Within
ProMenPol tools in other

Database languages are provided.

Currently, the following Tool
Languages exist: English

English [EM] o
(default), German, Finnish,

Login, so that you can add your own Tool items., Dutch and Estonian. If a

user is interested in

reviewing German Tools for instance, they would simply select German from the pull
down menu provided. This option would take the user to the German Tools Section of the
ProMenPol Website.
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1.5 Searching the Database

Searching the ProMenPol Database can be executed either via a Simple Search or an
Advanced Search Option. Both Options are available from within the The ProMenPol
Database Page screen. Searching the Database should not be confused with the General
Search which is located within the left side of the screen.

1.5.1 Carrying out a Simple Search

The Simple Search screen can be accessed form the The ProMenPol Database Page by
[Clicking] on the Simple Search link. This action will take the user to the Simple Search

Screen.

Simple Search

When no criteria have
been selected then all
Tools in the ProMenPol
Database are listed here.
When a search criteria is
applied then this block
displays the results of the
search

=aac-u

[ ]

Passward:

Don't have an account yet?
Sidan up nov!

Forgot your Password?

\,/,.-‘ Newsletter

Subscribe to the PROMEMPOL
Mewsletter,

Ernail:

Enter your e-mail here

ail Preference:
o - B

Home = Toolkit = Simple Search

Simple Search
M 260302008

Social Care Institute for Excellence: Ageism, Age Discriminatinon and Social
Exclusion

For people whao warl: with alder people, this tool asked you to consider issues
which are central to understanding the experience of ageing and older age in
contemporary society, Ageism, age discrimination and social exclusion diminish
the quality of life which older people may enjoy. They also threaten their mental
health. In spite of their negative effect on the daily lives of older people,
howewver, ageism and age discrimination are often unrecoanised, ignored, or

in health and social care settings. And social exclusion has
only recently been officially acknowledged as affecting older people as well as
children and families,

Setting: Rasidence for Oldar Pacple

B =c0z2002
Aging and Human Sexuality Resource Guide

This website helps health professionals in training to find information to learn
rnore about aging and sexuality, ance they have realized haw important this
topic is to solve that problem. It contains a wealth of citations for empirical
evidence on aging and sexuality, surmrmary chapters, case presentations, and
resources to use for education in teaching settings or with clients, It is our hope
that it will serve to further openness and sensitivity in health care professionals,
as they try to attend to & vitally important topic that does not lose its power with
age.

Setting: Residence for Oldar Peaple

M 260302008
What Practitioners Shoud Know About Working with Older Adults

This publication is designed to give psychalogists and ather health care
providers important information to help guide their work with older adults.

Setting: Residence for Older People

B zs0zz008
Helping Older Adults Search for Health Information Online: A Toolkit for Trainers

This is a resource for trainers - an Internet training program to help older adults
find answers to their health questions. It's a free, downloadable Toolkit for

/ Filterina Criteria

Simple Search Criteria

Setting:

Residence for Older Peo &
Education
warkplace

-

Country of Drigin:

Afghanistan

Albania

Algeria

Andarra
naal

»

4|

Language of Tool:

AST
BLUL
CAT
CES
U

»

4|

Language of Entry:

English
Greek
Ferrman
Crutch
Estonian

»

4|

Evaluation:

Wes

Mo

Unknown
Mot awailable

1>

4l

Tool Focus:

-- Please Select -- A

Tool Type:

Information Carmpaignds &
How to Manual/Design T,
Screning Toal/Questionr
Programmme -
EdiicatinnaliTraininn

Apply Criteria

Clear Criteria

-

Figure 8: Simple Search Screen

The Simple Search Screen is divided into two panels. The first panel lists All the Tools in
the ProMenPol Database regardless of which language they are in. Whereas the second
panel provides the Simple Search Criteria.

In order to carry out a Simple Search on the Database — users can select their Search
Criteria based on: Setting, Country of Origin, Language of the Tool, Evaluation,
Tool Focus and or Tool Type. Then [Click] Apply Criteria to start the search.
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PLEASE NOTE: All Search Filters are Multi-Selects, meaning that you can select more
than one field by pressing and holding the control key (CTRL) and then clicking on your
selection. The only exception is Tool Focus from where you can select one option.

For example if a user wishes to retrieve all Workplace tools — they simply [Click] the
Workplace Setting option. Once a search criteria has been entered — simply [Click]
Apply Criteria at which point the results of the search will be displayed in the middle
section of the page.

1.5.2 Carrying out an Advanced Search

To access the Advanced Search — access the Database Page and [Click] the
Advanced Search Link. Once accessed the following introduction screen will appear.

Horme = Toolkit = Advanced Search

Advanced Search

Welcome to the Advanced Search facility for the ProMenPol database. This facility allows you to search for
mental health promotion tools using the full range of descriptors from the PromenPol Framework that
have heen applied to each tool in the database. The Advanced Search facility has been specially
developed for the project in order to take account of the complesity of the ProMenPol Framework,

Advanced Search

Figure 9: Advanced Search Introductory Screen

To access the Advanced Search — [Click] the Advanced Search button. This action
will result in the following screen appearing
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Hore = Toolkit = Advanced Search

Advanced Search - Database

/ Setting is a Mandatory Field and must be

selected before the search can take place

Setting* | -- Please Select -- 4

Country of Origin: Alstria
Azerbaijan
Baharmas
Bahrain

I»

Language of Tool: AST
BLIL
CAT
ZES

Language of Entry: English
Greek
German
Dutch

Evaluation: Yas

Mo

Lrnknow
Hot available

4]

Tool Focus: -~ Please Select -- b

Tool Type: Infarmation Campaign/&wareness Raising &
How to Manual/Design Tool

Screning Tool/Juestionnaire _
Programme v

Figure 10: Stage 1 - Advanced Search Screen
Using the Advanced Search facility takes place in two stages:
Stage 1:

The first stage request users to select their search terms from the lists of meta-data.
Users may select as many or as few search terms that are of interest to them.

PLEASE NOTE: All Search Optsion are Multi-Selects, meaning that you can select more
than one field by pressing and holding the control key (CTRL) and then clicking on your
selection. The only exception is Tool Focus from where you can select one option.

The Setting field has an asterisk next to it indicating that this is a mandatory field. It
must be completed in order for the search to take place.

Upon completion of the selection [Click] on the Save Criteria button. This action
completes the first stage of the search process and enables the next screen to appear.
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Harne = Toolkit = Advanced Search

Advanced Search - Database

Content Search via the
ICF and MHP Codes

+ Search in: /

Details
Setting *: | Residence for Older People v ICF Details
L. MHP Details

Country of Origin: Afghanistan i

Albania + Search assets

algeria _

andorra Selected Criteria
Language of Tool: A5T A Help

BUL

CES
Language of Entry: English =

Greek

German _

Dutch
Evaluation: Yas -

Mo

Unknouwen _

Mot available v
Tool Focus: -- Please Select -- v
Tool Type: Information Campaign/éwareness Raising | &

How to ManualfDesign Tool

Screning Tool/Questionnaire _

Programme hd

Figure 11: Stage 2 - Advanced Search Screen
Stage 2:

In this second stage, users can now search the database for tools with specific content of

interest to them.

In the panel on the right hand side of the screen, two buttons can be used to search for
content. The first of these (ICF details) classifies each of the tools according to the
International Classification of Functioning System developed by the World Health
Organisation. The second of these (MHP details) classifies tools according to a mental

health promotion framework developed by the ProMenPol team.

Users can [Click] on either or both of these buttons to search for tools with specific
content of interest. When doing so, they will be presented with set of screens that allow
them to explore areas of interest.
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Hore = Toolkit = Advanced Search .

Gives indication of
number of content of
areas selected for search

The International Classification of Functioning, Disability +

and Health (ICF) Details

Setting: Residence for Older People {1 itermns)
ICF - Core Set Edit MHP Details

H [All Relevant]
+ Search assets

Bb - Body Functions Edit Selected Criteria
K d - Activities and Participation Edit Helo

[ e - Environmental Factors Edit

B 1cDio - ICD10 Edit

Figure 12: Selecting Content Area Screen

Note: By [Clicking] on the terms within the ICF and MHP classifications, users can
explore a range of content areas of interest to them. To select terms of interest to
incorporate in the Advanced Search results, simply [Click] the EDIT button next to each
item. This action will allow users to place a tick against the search items of interest. For a
full explanation of the ICF and MHP Classifications [Click] the Help button.

After having selected each search term of interest, [Click] the Save Criteria button at
the end of the list of terms. This action allows each search criterion entered to be saved.
By doing so the panel on the right hand side is updated indicating how many search
terms have been selected.

In order to view all selected advanced search criteria [Click] the Selected Criteria
button in the right hand panel. This action will display a full listing in the following format.

Fle Edit View History Bookmarks Took Help &)

Advanced Search Selected Criteria

Setting: Workplace
Language of Entry: English
Tool Focus: arganisation
Workplace
ICF - Core Set
e - Environmental Factors [All Relevani]
Code Element

Mental Health and Promotion Categories

EN3 - External Environment [All Relevant]

Figure 13: Advanced Search Selected Criteria
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When all of the search terms required for the search have been selected [Click] the Run
Search button on the right hand panel in order to execute the advanced search.

1.5.3 Carrying out a Free Text Search

In addition to the Database Simple Search and Advanced Search — the ProMenPol website
offers users the possibility to carry out a Simple Text Search. This search is available
form all pages within the ProMenPol Website and is located on the left side of the screen.

. Pid

Background 1 as ¢it | Field Trials Events

Horme > Toolkit

A A g @&

Database

order to access the ProMenPol Database click on the link below

Simple Free Text Search [y veny provided.

ProMenPaol Member.
+ Database
| + Simple Search

+ Advanced Search

n English, German, Estonian or Finnish by simply registering as a

*\ search

|Search

Figure 14: ProMenPol Free Text Search

To execute a Free Text Search simply enter the text required in the text box and [Click]
Search. This action will result in the following page appearing.
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Horme = Search

g &
Search
Type: any Type v
Fublishing Time: Anytime v
Term: Pramation

Found 73 results (8 pages),

First | |«previous ||z |3 4| 5 [ 7| 8| memt» | Last

“fou are at page & of &

51. Schools [Mental Health Promation]
reached for implementing mental health promotion and protection programmes. The only limitation... in
promoting young people’s mental health and well-being and sacial contacts at schoal... and
development of all children and adolescents and provide an efficient means of promoting the health,
academic
229
32, Mewsletter [ssue Mo, 3 [Mental Health Prormotion] .
health promotion. At its first conference in October, 56 practitioners from the schools, workplace...,
There participants will be trained for the successful planning and implementation of their mental health
promotion... documentation procedures by practitioners whereby good practice in mental health
promotion is documented
219
53. F.Q_O__ [Mental Health Promotion] .
i= a structured selection of Mental Health Promotion tools. These are structured according to the ICF
Classification, ICD 10 Classification and a categorisation based on Health Prometion models. What...
health promotion. The tools in the toolkit have been selected on the basis of a quality assessment
219
54, 2007 - ProMenPol Policy Waorkshop Report [Mental Health Promotion]

The PROMEMNPOL Project Annual Palicy Warkshop - Promotion of Mental Health - Impraving Practice
and Policy - took place in Brussels on the 28th of Movember 2007, The participants included
representatives from DG Employment and Social &ffairs, DG SANCO, DG Education and Culture, DG
Research

21%

Figure 15: ProMenPol Free Text Search — Results Screen

restrict the search to any page within the ProMenPol website.

The purpose of this page is to not only display the results but also to enable the user to

To restrict the search to a certain page within the ProMenPol website select from the
options provided in the Type — pull down menu. Information provided in this pull down
menu corresponds to a page within the ProMenPol website — this correspondence is

presented in the Table below.

Table 1: Type vs ProMenPol Website Pages

Type

ProMenPol Website Page

Any Type

Any page within ProMenPol Website

Bibliography Item

Bibliography Page

Event Item Events
Forum Item Forums
Link Item Links
News Item News
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Type ProMenPol Website Page
Newsletter Item Newsletter
Project Item Projects
ProMenPolLibrary Item ProMenPol Library
Policy Document Item Policy Documents
Tool Type Toolkit

In addition to limiting the Free Text Search to a specific page in ProMenPol users have the
possibility to also restrict the search to the time the item was published via the
Publishing Time - pull down menu.

Once all the search options have been entered simply [Click] Search to execute the

required search.

1.6 Adding and Managing Your Own Tools

Within the ProMenPol Database users have the possibility to add and manage their own
Tools. In order to do so however, users must register as Members of the ProMenPol
Website. The registration process is briefly described below.

1.6.1 Becoming a Member of ProMenPol

. Members Area

Ernail:

Password:

Don't have an account yet?
Sign up now!

Foroot your Password?

In order to become a ProMenPol Member users must sign up using
the Sign up Now! link provided on the left side of the screen — just
below the Login button in the Members Area.

Once accessed, users are provided with the Members Area
PROMENPOL Registration screen which requests the users email
address for verification purposes and the commencement of the
Registration Process.

ou are st: Home > Mambars Ares

Members' Area

PROMENPOL Registration

If you have not registered with PROMENPOL, enter your e-mail address in the form below and click the
Start Registration button,

E-mail; *

Start Registration

Forgot your Password?

If you have forgotten your password, enter your e-mail address in the form below and click the 'Reset
My Password’ button. & notification will be sent to vou by PROMENPOL administrator.

E-mail: *

Reset My Password

Once a valid email is entered and the Start Registration Button is [Clicked] users are
provided with the following Members Profile Screen.
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PLEASE NOTE: When the Start Registration Button is [Clicked] an email notification will
be automatically sent to the user’s email along with their Members Password.

You are at: Horme = Members Area

—_—
Member Profile

Personal Details

Hame: *

Surname: *

Age:

Gender: -- Please Select - »
Profession:

Organisation Mame:

Address: *

Address Linez:

City: *

FPost Code: *

Country: -- Please Select - e
E-rnail: th@ewors.ar

Telephone:

Fas:

website Url:
Make my Profile Wisible to the Public?: (]
Education =
Interestis): The Workplace
Fer miliple selloatiens - press and (el dhe Egﬁ;{e”ce for Older warkers
cnntrnrl key (Ctrl) and then cick an wour Research
e Field Trials _
Cther -

Howe would you like to engage with the 1 don’t want to

13

project?: Interested in receiving newsletter

For multiple selections - press and hold the Interested in running a field trial

contral key [Ctrl) and then click an your Interested in using outputs .

sellectfiem, Interested in policy implications -
Update

Figure 16: ProMenPol Members Profile Screen

The Members Profile Screen asks users to complete basic information about
themselves and the respective organisation that they represent. Additionally, questions
about how they would like to engage with the project are asked as is the privacy question
Make My Profile Visible to the Public?

Once the registration process is completed users may then login using the Members
Area Login Screen and begin to add their Tools to the ProMenPol Database.

1.7 Adding Tools to the ProMenPol Database

Adding a New Tool to the ProMenPol Database is a three step process which is described
below. The process is initiated by accessing the Database Menu and [Clicking] Add a
New Item. This action will take the user directly to Step 1 the Tool Information Screen

1.7.1 Step 1: The Tool Information Screen

The Tool Information Screen enables users to enter/edit basic information about the
tool they wish to add to the ProMenPol Database. This information concerns generic
information such as the name of the tool, its description, contact details of the tools
owners etc.
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An example of the Tool Information Screen is presented below.

Wou are at Home = Toolkit

Create New ltem

{ Required fields are marked by *)

Tool Information
Title: *

URL:

Setting: *

Country of Origin:

Languages:

For multiple selections - press and hold the
contral key (Ctrl) and then click an your
zelaction,

Tool Description: *

Please complete the form below in order to submit an kem to the PROMENPOL Editor, Your submission will
be reviewed and if appropriate added to the site.

-- Please Select -- hd
-- Please Select -

AST A
BLIL
CaT
CES
CHI
M
D&

DE

EL

EM

ES

ET
EUS

FI

FR.

7}
GLG
HEA
HU

IS W

Figure 17: Database Metadata Screen

Once all the basic details have been entered [Click] the CREATE Button in order to
create the tool in the ProMenPol Tools Database.

Once the Tool has been created users will be returned to the Database Screen where
the entered tool will now be listed in the list of tools provided. Additionally, an Edit
button will appear which will enable users to Edit/Manage their entered tool.
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“ou are at: Home > Toolkit

MESSAGE

Your Item has been successfully changed. It will be re-published after it has been reviewed by
PROMENPOL Editor.

Toolkit

Add 3 Mew Item

[ Hever! [ETetmalar]

Healthy Working Lives Award Programme

This tool is an award prograrmme developed by the Scottish Centre for Healthy Waorking Lives for warkplaces. It
offers a 3 level award scherme (Gold, Silver and Bronze), whereby workplaces can have their WHP practices
assessed according to objective criteria, Various elements of the tool explain the award scheme, offer advice on the
kinds of WHP activities that qualify for the three levels of the award and help prepare workplaces for undertaking an
audit of their WHP activities,

Setting: Workplace

Example Tool
This is an example tool

Setting: Education | Edit Itern

Figure 18: Database Listing Screen

The Edit button will return users to the Tool Basic Information Screen which will now
be displayed with the sub-menu displaying the ICF and MHP Details.
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vou are at: Horme > Toolkit

Edit Item

added to the site.

{ Required fields are marked by ™)

Tool Information

Please complete the form below to edit the Item you have
submitted. Your submission will be reviewed and if appropriate will be

+ ICF Details

+ MHP Details

Title: *
URL:

Setting: *

Example Toal
www , example.com

Education hd

Country of Crigin: Australia

AST A
BUL | |
caT
CES
CHI
cYm
DA

DE

EL

Er IR

ES

Languages:

For multiple selections -

press and hold the control
key [(Ctl) and then dick an

your selection,

This is an example tool

Figure 19: Database Edit Metadata Screen

Within this screen users now have the possibility to add/edit Tool Information in addition

to adding/editing ICF and MHP Details.

1.7.2 Step 2: Creating ICF Core Set Details

In order to add or edit ICF Core details [Click] the ICF Details option from the sub-
menu provided. Once accessed the following screen will be displayed.
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“You are at: Home > Toaolkit

Example Tool

Setting: Education
O ICF - Core Set

rm

o4

Figure 20: ICF Details Screen 1

To access all the possibilities associated with the ICF Core Set [Click] ICF - Core Set.

This action will result in the following screen appearing.

You are at: Home > Toaolkit

Example Tool

Setting: Education
K ICF - Core Set

O b - Body Functions
[ d - Activities and Participation
E e - Environmental Factors

M I1CD10 - ICD10

F]

Figure 21: ICF Details Screen 2

To access all the possibilities associated with the ICF Core Set - b Body Functions for
instance [Click] b - Body Functions which will result in the following screen appearing.
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Tou are at: Home > Toolkit

Example Tool

Setting: Education

Ed ICF - Core Set Edit
b - Body Functions Edit
Choose:

b110, bli14 - Consciousness and
Orientation:

B117 - Intellectual Functioning:

b1z22 - Global Psychosocial
Functioning:

b126 - Temperament and
Fersonality:

b130 - Energy and Drive:

BE134 - Sleep Functions:

b140, bl44 - Attention and Memory:
b147 - Psychomotor Functioning:
b152 - Emotional Functioning:

b156 - Perceptual Functioning:

bie0, big4 - Thought Functions and
Higher-Level Cognitive Functions:

BE167 - Mental Functions of Language:
b1&0 - Experience of Self and Time:

b132, b152, bi9s - OTHER:

d - Activities and Participation Edit

Figure 22: ICF Details Screen 3

From within each of the screens presented above users have the option to enter ICF
Details associated with their tools by [Clicking] the associated Edit Button. Once
[Clicked] the options available are activated and the user is able to select from a pull
down menu, tick or add comments in relation to a specific Core Set Item for a specific
tool. An example is provided in the following screen.
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Example Tool Editing

Button

Setting: Education

kd ICF - Core Set Edit
O b - Body Functions dit
Choose;

bi110d, b114 - Consciousness and

Orientation: all Relevant
General Reference
k117 - Inmtellectual Functioning: ]

bi1zZ - Global Psyvchosocial
Functioning:

bi126 - Temperarment and
Personality:

b130 - Energy and Drive;

k134 - Sleep Functions:

bi40, bid44 - Attention and Mermory:
k147 - Psycharmotar Functioning:
b15Z - Emotional Functioning:

k156 - Perceptual Functioning:

biad, bla4 - Thought Functions and
Higher-Level Cognitive Funchions;

k167 - Mental Functions of Language:

)

bi180 - Experience of Self and Time:

b139, b1&89, b198 - CTHER:

Update
Button

T e e

Figure 23: ICF Details Screen 4

PLEASE NOTE: Once the edit process is completed the Update Button must be [Clicked]
in order to save the results entered. Failure to do this will result in a loss of data.

The process described above is applicable to all the items associated with the ICF Core
Set.
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1.7.3 Step 3: Creating MHP Details

In order to add or edit MHP Details [Click] the MHP Details option from the sub-menu
provided. Once accessed the following screen will be displayed.

You are at: Home = Toalkit

Example Tool

Setting: Education
O OR1 - Policies Edit
O OR2 - Enablers Edit
B OR3 - Processes/ Implementation Edit
B OR4 - Performancef Outcomes Edit
[ EN1 - Infrastructure Edit
O EMZ - Social Networks Edit
Y EMN3 - External Environment Edit
B PR1 - Generic Programmes Edit
B PRZ - Targeted Programmes Edit
I PR3 - Programmes for at Risk Individuals Edit

Figure 24: MHP Details Screen 1

To access all the possibilities associated with one of the MHP Codes [Click] the code
required. In this example OR 1 — Policies is [Clicked] and the following screen
appears.
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You are at: Home = Toolkit
Example Tool
Setting: Education
K OR1 - Policies Edit
O Ori11 - Health and Safety Policy Edit
O Orl12 - Health Promotion Policy Edit
O Orl13 - Quality Management Policy Edit
[ Or14 - Information Protection Edit
O 0Or15 - Compliance Policies Edit
O Orl6 - Training and Development Edit
O Orl17 - Integration Edit
[ Orl18 - OTHER Edit
[ ORZ - Enablers Edit
O OR3 - Processes/ Implementation Edit
O OR4 - Performancef Outcomes Edit
O EM1 - Infrastructure Edit
B ENZ - Social Networks Edit
B EN3 - External Environment Edit
O PR1 - Generic Programmes Edit
O PR2 - Targeted Programmes Edit
B PR3 - Programmes for at Risk Individuals Edit

Figure 25: MHP Details Screen 2

This example reflects all the codes associated with Policies. To access an individual
Policies Code such as Orll — Health and Safety Policy [Click] on the respective code.
This action will result in the following screen appearing.
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You are at: Horme > Toolkit

Example Tool

Setting: Education
E OR1 - Policies

m
=

Ed Or11 - Health and Safety Policy Edit

Choose:

2rll.l - Discipline:
2rll.2 - Anti-Bullying & Harassment:

2rll.3 - Critical Incident
Managerment:

orll @ - Stress Prevention:
2rll.5 - Health and Safety:

2rll.6 - Anti Drugs and &lcohol
Abuse:

orll.7 - anti-Smoking:
2rll.8 - Child Abuse;

2rll. 2 - anti-Yiolence and Crime
tincluding Sexual):

2rll.99 - OTHER:

Figure 26: MHP Details Screen 3

From within each of the screens presented above users have the option to enter MHP
Details associated with their tools by [Clicking] the associated Edit Button. Once
[Clicked] the options available are activated and the user is able to select from a pull
down menu, tick or add comments in relation to a specific MHP Item for a specific tool. An
example is provided in the following screen.
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Example Tool

Setting: Education Edit
Button
Ed ICF - Core Set \ Edit
O b - Body Functions Edit
Chaoaose: {-- Please Select - W
-- Please Select --
b110, b114 - Consciousness and Cesign Tool
Orientation: All Relevant
General Reference
b117 - Intellectual Functioning: L

b1z22 - Global Psychosocial
Functioning:

b1Z6 - Temperarment and
FPersonality:

b130 - Energy and Drive:

b134 - Sleep Functions:

b140, bld4d - Attention and Memory:
b147 - Psychomotor Functioning:
b152 - Ernotional Functioning:

b156 - Perceptual Functioning:

b160, ble4 - Thought Functions and
Higher-Level Cognitive Functions;

b167 - Mental Functions of Language:

L S SRR RN A Y Y

b180 - Experience of Self and Time:

b139, b1g9, b19s - OTHER:

Update

Figure 27: MHP Details Screen 4

PLEASE NOTE: Once the edit process is completed the Update Button must be clicked
in order to save the results entered. Failure to do this will result in a loss of data.

PLEASE NOTE: Even though a tool may have been entered in the ProMenPol Database
— it will not become immediately listed in the live website. The reason for this is that
the ProMenPol editor will first review the tool and then make it live on the website.
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